For those born in Australia, an email will need to be sent to Births, Deaths and Marriages in the State that you were born in to request and pay for a copy of your Birth Certificate, and ALSO a copy of the precusor document to Birth Certificate, which has different names in different States, but may be called Certificate of Live Birth/Information Form For Registration Of Births/etc. For this process, IF you already possess a birth certificate, then you do not need to buy another one, so adjust the email accordingly.
Make a point to change anything in red to suit your circumstances, obviously then changing that colour back to black before sending:

To whom it may concern,
My name is John Robert Doe and I was born on the 1st January, 1978 in St Albans Hospital.   
I am requesting both a copy of my Birth Certificate and also a CERTIFIED COPY of my original “source document” that was relied upon to create my Birth Certificate. The original source document may be known as the Certificate of Live Birth/Information Form for Registration of Births.
Could you provide the forms that I need to fill out to apply for the Birth Certificate AND also the source document, the cost involved including postage and the address to send it to please?
To avoid doubt, I am not asking for a commemorative Birth Certificate or any style of extract.
Thank you for your help, and if you require any further information please write back to this email address youremailaddress@hotmail.com 
I trust that you understand,
John Robert Doe.

Once you receive the application form(s) from Births, Deaths and Marriages, please ensure to request a CERTIFIED COPY of the Certificate of Live Birth/Information Form for Registration of Births. ALSO please ensure to enclose payment for the application and attach proof of identity as photocopies of that identification that have been certified as copies by a Justice of the Peace.
When you receive your Certificate of Live Birth/Information Form for Registration of Births make sure it is a certified copy, meaning: 
“The certifier will:
1. examine the original to ensure it is not a copy or forgery
2. examine the copy to ensure it is identical to the original. A copy can be considered identical even if it is a different size or colour, so long as that does not result in the loss of any material information.
The certifier will then write or stamp the copy with the words: “Certified to be a true copy of the original seen by me.” They will sign and date the copy, and write or stamp their:
1. name
2. personal or professional address, and
3. qualification as an authorised certifier.”
The application may ask you the purpose of why you want the document, please state: “my own private use”
Proof of Identity documents may vary from State to State, but are likely to be similar to the following:
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You must provide 3 forms of current ID:
* 1 from each category below; OR
* 2 from Community ID and 1 from the Home address evidence categories below.

If you currently ive overseas, you may use the local equivalent for the ID items listed.

For documents not in English, you must also provide a translation from a translator accredited by the National Accreditation Authority

for Translators and Interpreters (NAATI).

This list is not exhaustive. Please contact the registry to discuss other types of ID that may be accepted.

Types of ID (categorios)

Prsonal 10 [Community D Home address evidence

Austalan photo drver cence Wedicare card
Provide only the page containing your
Australian passport Concession or Healthcare card name and current home address details.
Overseas passport Stugent D Recent ity account (gas, cectcy,
Adult Proof of Age card. ‘School or other educational report, home phone, etc)
(former 16+ care) |ess than tweive months 04 Renticase sgreement
Salary acvice o paysip s notce

Private Health Provider ID card

Defence Force or Police Service
photo ID card

Australian Firearms licence

Document of identity issued by the.
Passport Office:

Naturalisation, ctizenship or
immigration certficate

Fullbirth certficate:
Security guard/crowd control
licence

Government employee photo ID
card

Blue card

Registration or driver licence renewal
notice.

Recent offcial correspondence from
Goverment service providers (not
from this agency)

Electoral enrolment document
Insurance policy notice:





